To: Service Providers Under Cost Standards

From: William S. Pastore, Director of Financial Operations
Subject: Fiscal Year 2017-2018 Per Unit Worksheets and Program Funded Budgets
Date: March 21, 2017

All program funded providers and fee for service providers without a state established rate must
complete the per unit worksheets and/or the program funded budgets for fiscal year 2017-2018.
Any program provider reimbursed via a fee for service rate "published” by ODP, MA or Elneed
not concern themselves with this memo since you are not under 4300 cost standards.

In our effort to facilitate the completion of these documents for fiscal year 2017-2018, the
required forms can be found on the Lackawanna-Susquehanna Behavioral Health / Intellectual
Disability / Early Intervention Program website, www.lIsbhidei.org under the section Forms -
Fiscal.

Although these forms have remained the same from the Fiscal Year 2016-2017 process, | would
suggest that individuals completing the per unit worksheets review the regulations referenced
below prior to completing the schedules, including the following sections:

A. 4300.144 - on related parties;
B. 4300.83 - on executive salaries;
C. 4300.87 -on occupancy.

A separate attachment must accompany each worksheet showing the amounts and computation
of all related party costs, C.E.O. compensation, and occupancy costs. This schedule should be of
your own design. In preparing the worksheet and related attachments, please be aware that they
may be reviewed at a later date by an independent Certified Public Accountant or the Bureau of
Financial Operations (BFO) auditors.

When complete, please e-mail a copy to Patricia Rude at rudep@]Isbhidei.org. In order to improve
the efficiency of annual contract preparation, we are requesting prepared documents be submitted

no later than Eriday. April 28 2017.

Thank you for your continued cooperation.

WSP



http://www.lsbhidei.org/
mailto:rudep@lsbhidei.org

