LACKAWANNA-SUSQUEHANNA
BEHAVIORAL HEALTH  INTELLECTUAL DISABILITIES  EARLY INTERVENTION PROGRAM
[image: LSBHIDEI Logo 02-28-11 (web)]





[bookmark: _GoBack]





TO:		Contracted Provider Fiscal Directors and Accounts Receivable	
FROM: 	Jeremy Yale, Administrator 
DATE: 	June 25, 2018
RE: 		Fiscal Year 2017-2018 Final Invoicing and Income & Expenditure Reports 



Year End Invoices: 
To ensure yearend payments are processed according to fiscal year closure activities, we are advising behavioral health and intellectual disability service providers submit all outstanding fee for service invoices for FY 2017-2018, no later than Friday, August 10, 2018.  In addition, the Program is recommending providers review and assure that all previously submitted invoices have been paid by the Program. Receivables over 30 days should be brought to our attention for review, resolution and payment before the close of the fiscal year.

Yearend 2017-2018 Income and Expenditure Reports: 
Provider income and expenditure reports for (1) program funded services and (2) scheduled fee for service rates established by the Program are due by July 31, 2017 and can be sent to Patricia Rude at rudep@lsbhidei.org. Requests for extensions of the I&E Report for any outstanding issues that would delay completion (ex. resolution of an invoice for FY 2017-2018) will be addressed on a case by case basis, please make requests to Katerina Kalino at kalinok@lsbhidei.org.
  
We appreciate your cooperation and prompt attention to this matter. Should you have any questions, please feel free to contact us at (570) 346-5741.
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